@

OBIIINMHA BPYCAPIU

BbTPEIIHU ITPABUJIA 3A OBOPOT
HA EJIEKTPOHHU IOKYMEHTHU 1
JOKYMEHTHU HA XAPTUEH
HOCHUTEJI B OBIIIMHA BPYCAPIIN



Pa3zpgen I
ObIIU MOJIOKEHUA

Ya.1. HacrosimuTe mpaBwiia ca M3rOTBEHW BH3 OCHOBA Ha M3WUCKBAHUATA HA OOIIOTO U
CIEIMATHOTO 3aKoHOJaTelICTBO B PemyOnwka bowarapus wm wmar 3a 1en ga ypeasT
OpraHu3aIusATa U TEXHOJOTUSTA 32 OCHIIECTBSIBAHE HA 000pOTa HA IOKYMEHTH HAa XapTHUEH U
esleKTpoHeH HocuTen B O6muHa bpycapuu.

Ya.2. (1) JoxkymenToobopoTa B 00NIMHATA, BXOIAIIATa U U3XOAAIIaTa HHGOPMAIHUSI KbM U OT
JTUPEKIIMATE/OTACIUTE CE OCBIIECCTBIBA Ype3 AIMUHUCTPATUBHO-WH()OPMAIMOHHA CHCTEMa
/AUC/. AUC ocurypsiBa mnoagbpxkaHeTo W oOpaboTkaTa Ha JaHHUTE 3a 000poTa Ha
CJICKTPOHHU JIOKYMEHTH M JIOKYMEHTH Ha XapTHEH HOCHTE] IPHU MPEAOCTaBSIHETO Ha
aJIMAHHUCTPATHBHHU YCIIYTH, H3IBJIHEHUETO HA aJMHHHUCTPATHBHH TPOICIAYPH, KAKTO U
pabOTHHUTE MPOIECH B OOIIMHATA.

(2) Hetinoctra o peructpanusita B AVIC ce ochIecTBsIBa OT YIIBIHOMOIICHH CITY)KUTEIH Ha
oOImMHCKaTa AAMUHUCTpAIUsA, a KOHTPOJ BBPXY ACHHOCTTA WM YIPaKHSIBA PECOPHUST
aIMUHUCTPATUBEH PHKOBOIUTEIL.

Yn.3. Hacrosmure mpaBuiia He BKJIIOYBAT B MpeAMETa CH Kiacuduuupanata uHdopmarus,
[0 CMHCBhJa Ha 3aKOHa 3a 3aluTa Ha KilacupuuupaHata UHGoOpMalus U TMPU30BKH,
ChOOLIEHNSI U JAPYI'H ChACOHM JOKYMEHTH IO J€Jla, KOUTO C€ IMOJIydaBaT OT OIPEIEICHU
IOPUCTH B OOILIMHATA.

Yn.4. (1) JokyMEeHTHTE, C KOUTO 3all04Ba MPEIOCTABIHETO HA aIMUHUCTPATHBHA YyCIIyTa, ca
10 YTBBPJIEH 00pa3el] ¢ HOPMAaTUBEH aKT, a aKO HSAMA TaKbB — C aKT HA KMETa Ha OOIIMHATA .
Bceeku oOpazeny e mnyOnumkyBaH Ha HWHTEpHET CTpaHMIaTa Ha OOIIMHATa, KAaKTO U B
anmuHuctpatuBHus peructbp Ha UMCJIA, B pa3gena 3a KOHKpeTHaTa yciayra CbIJacHO 4.
61 an. 1, T. 2 ot 3akoHa 3a ATMUHUCTpALUATA.

(2) Ilpunaranute HOOKYMEHTH, KOUTO HOPMAaTMBHO C€ M3UCKBAT 3a OIpeJesieHa
aJIMMHHCTpaTHBHA ycayra/mpoueaypa, 1 He Morar aa Opaatr cbOpaHu mo ciayxeOeH pexa ca
OTIMCaHU B caMUTe 00pa3iu no 4i.4.

Yn.5. OTroBopHOCT 3a cCHa3BaHe€ Ha CPOKOBETE, MPEIBUJIEHU B PE30JIIOLMHUTE BBHPXY
BXOOAIIMUTEC IOKYMCHTHU B 06HII/IHaTa, HOCAT CbOTBCTHUTC PBKOBOAWUTCIIN U CIIYKUTCIIN.

Yn.6. (1) JocThbT U IpeOCTaBIHETO HA OOIIECTBEHA MH(OpMaIUs B OOIUHATA CTaBa IO
pena Ha 3akoHa 3a JOCTBHI /0 OOllecTBeHa MHpoOpMalus U € pa3nucaH BbB BbTpennu
MpaBUJiIa 3a JOCTHIT 10 OOIIECTBEHA HHPOPMALIUSL.

(2) PenpT 3a pasriexaaHe Ha CUTHAIWTE 3a KOPYHUHUS CE€ OCBIIECTBSBA CHIIIACHO
Borpemnure npasuia 3a 60pda ¢ KOpynuusTa i KOpyHIHOHHUS PUCK

(3) XKanbu, curHanu 3a HEPEAHOCTH, MOJIOM U Jp. 3aMTBAHUS HA TPakJaHH MOCTHIIBAT U CE€
pasraexaar cbriacHo BeTpenHnTe mpaBuia 3a aIMUHUCTPATUBHOTO 00cykBaHe B OOmuHa
Bbpycapuu u Xaprara Ha KnueHTa.



(4) 3a mpuemaHeTO, PErHCTPUPAHETO WM M3MPANIAHETO Ha JOKyMeHTH 4pe3 Cucrema 3a
enekrpoHeH ooMeH Ha croOuienus (CEOC), ce npunarar BeTpemnute npasuia 3a pabora B
CEOC B amMuHHCTpanuaTa Ha OOIMHATA.

Yn.7. (1) Cnyxurtenure Ha oOmMHATA BOJAT CIOy)KeOHAa KOPECMOHACHIUS CcaMoO TIO
peructpupanu B AUC nokymeHTH.

(2) IIpenaBaneTo Ha KOPECTIOHJAEHIIMS OT €HO CTPYKTYPHO 3B€HO KbM JPYTO CE€ OCHIIECTBIBA
ype3 AUC.

Paznen 11

OCHOBHU U3UCKBAHMUSA 1O OPTAHU3ALIUSA HA JOKYMEHTOOBOPOTA B
OBLIUHA BPYCAPLIU

Yn.8. OO0y n3MCKBaHMS.
(1) BxoasmaTta peructpanys BKIOYBA:

1. mpuemaHe Ha MOAJEKALIUTE HA PETUCTPALIMSI JOKYMEHTH;

2. TpoBepKa Ha TSIXHATa KOMIUIEKTHOCT U YUTAEMOCT;

3. peructpupane B AVMC Ha BCHYKM NOJAJEHHU A0 aIMUHHCTpALUATa JOKYMEHTH M
3anyucBaHe Ha HEOOXOAUMUTE JaHHU (MHIEKCH, BUIOBE JJOKYMEHTH, KJIaCOBE);

4. 3amucBaHE Ha BXOJSIl HOMEp W Jara, a B ONpPENCNIEHW CiIy4ad W HMEHaTa Ha
PBHKOBOJUTEINSI, KOWTO CJe/iBa J1a OCTaBU PE30JIIOLUS Ha IOKYMEHTA;

5. pasmpezneneHue Ha JOKYMEHTHTE IO KOMIIETEHTHOCT, ChOOPAa3HO TEMHTE, KOUTO
KacasT ¥ ChriacHO oTpa3zenara unpopmanus B AUC;

6. npenaBaHe Ha JOKYMEHTUTE Ha ChOTBETHHUTE PBHKOBOJUTENIN CE OCBIIECTBSIBA Ype3
ANC;

7. cinyxebHaTa JOKYMEHTAIMsl OT KMETcTBaTa ce InpenaBa exxeqHeBHO upe3 AUC u ce
OTKCBa B CIIELUAJICH JHEBHUK, KOTaToO TOKYMEHTUTE Ca Ha XapTUEH HOCHUTET;

8. MmarepuanuTe mNOJIydeHHM IO €JIEKTPOHHATa IOLA CE€ PEerucTpupar BeaHara U ce
IpesaBat He3a0aBHO /10 ChOTBETHHS PbKOBOIUTEIL

9. Vckanero 3a M3BBpIIBAHE HA aJIMUHUCTpPATHBHA yCJIyra ce 3asiBsBa B IMUCMEHA WIIU
ycTHa (opMa JIMYHO, Ype3 YIIbJIHOMOIIEH MPEICTAaBUTEN HA 3aMHTEPECOBAHOTO JIMIIE,
[0 €JIEKTPOHEH IIbT /32 BBBEIACHUTE EJIEKTPOHHU YCIYTH/, 4pe3 JHIEH3UpPaH
MOILIEHCKH OTepaTop WM MO JIPYr HauyMH, KOWTO JJaBa Bb3MOXHOCT 33 YCTaHOBSIBAHE
Ha CaMOJIMYHOCTTA Ha 3asiBUTENIS, KOTaTo TOBA € HEOOXO0AUMO.

(2) Ilpu nocThnBaHe Ha 3asBICHHS, WUCKAHUSA W Jp. JOKYMEHTH, C€ CIa3BaT CIEAHUTE
npaBuia:

1. BXoIdmUTE TOKYMEHTH CIIE[BA Jja Ca HAIMCAaHU YETJIMBO, HA KUPWINIA, KOraTo ca Ha
qyXKJ €3MK, 33JbJDKUTEIIHO ClIe[jBa Jla ca C IPEBOJ Ha 3aKjeT IPeBoJad, Aa uUMa
[IOCOYEHM ITBJIHUTE JaHHU Ha MOJaTels, TOYeH ajapec, TeaedoH, a MpU HAIUYHU U e-
mail, ¢akc. Bxoagmu JOKYMEHTH BEIHO C MPUIOKEHHUSATA 3aTbJDKUTEIHO Ce
ckaHupar u ce BbBexAaT B AMC. M3kinroueHus 3a CKaHHpaHE c€ MpaBAT IpHU
NPOEKTHHU M  JAPYrd  IIUPOKO-GOpMaTHU  JOKYMEHTH, [MPOLIHYPOBaHH U
IIPOHOMEPOBAHMU JTOKYMEHTH, JTOKYMEHTH Ha IIayC M JIp., 3@ CKAHUPAHETO Ha KOWUTO
HaJIMYyHATa TEXHHKA HE € CbBMECTHMa; JIOKYMEHTH Ha XapTHEH HOCHUTEJN, KOUTO He
IIO3BOJISIBAT KAa4E€CTBEHO CKaHUPAHE U CE IMOIABPKAT B ChCTaBa HA IPENMCKA, Ce
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NPUIBMKBAT (DU3MUECKH MEXKIY CIYKUTEIUTE 4Ype3 IMpeJaBaHeTO MM WM 4pe3
KypHepcKa cinyx0a cho0pa3HO eTanuTe Ha 00paboTKa Mo ChOTBETHATA MPOIICAYpPA.
IpH TOJaBaHEe Ha JOKYMEHTH OT IOPUIMYECKH JIMIa W EIHOJMYHU THPrOBIH,
3aabHKUTENHO TpsiOoBa fga € mocoueH EMK/BYJICTAT.

IpH TIOJaBaHEe HAa WCKAaHWS 4Ype3 IThIHOMOIIHUK, C€ IpPOBEpsBa HAJIMYUETO Ha
IIBJIHOMOIIIHO, KAaTO TPH 3asBICHHS 3a PAa3MOPEIUTEITHH CIACITKU WIN JIMYHH TPaBa,
TpsiOBa 1a € HOTAPHAITHO 3aBEPEHO HIIM aJBOKATCKO MBJIHOMOIIIHO, KATO CHOTBETHHAT
aJIBOKaT Ce JISTUTHMHUPA MIPE]] CIY)KUTENSI B pETUCTpaTypaTa ¢ alBOKaTCKa KapTa;

IpH TOJIaBaHE Ha HWCKaHe, MO KOeTO OOIIMHATa HE € KOMIIETCHTHHUS OpraH W ce
YCTaHOBH, Y€ aJMHHUCTPATUBHHST aKT ClieABa 1a ObJie M3AaJCH OT JAPYr Opra,
npernucKaTa He3abaBHO ce M3Mpalia Ha KOMIIETEHTHHS OpraH, 32 KOETO Ce YBEIOMSBa
MOJIATENSAT U 3aWHTEPECOBaHUTE NUIA. B permcrparypara mnpemnuckara IpUKIIOYBA C
M3IIPANIAHETO i IO KOMIIETEHTHOCT.

npu Ciy)keOHa WHHIMATHBA 33 W3JaBaHE HA OMNPEAEICH JOKYMEHT WM
aIMUHUCTPATHBEH aKT, CBOTBETHHAT PECOPEH PBHKOBOIHMTENT TIPAaBU MMHUCMEHO
pasnopexaane /3agada/, KOETo caM WM YIIBJIHOMOIIEH OT HETO CIY)KHUTEN HU3TOTBA,
perucTpupa u HacouBa 1o komrereHTHOCT B AVC;

Ipeay Ja ce BXOIMpa JOKYMEHTBT, PErHCTPAaTOPBT CIY)KEOHO MpoBepsiBa Aajld OT
CBIIUS MOTPEOUTEN M BHB BPBh3Ka ChC CHIIOTO MCKAaHE MMa BEYe 3aBe/ICHa MPEMUCKa.
Axo uma, ce orpasaBa B AMC, karo HOBOTO HCKaHE CE€ CBBP3Ba C MPEIXOIHUS
JNOKyMEHT. Pasnpenens ce Ha pbKOBOIUTENSA/CIYKUTEIsA, 00pabOTHII IBPBOTO UCKAHE;
cnyxutenute B LleHThpa 3a ammunuctpatuBau oOciyxBaHe (IJAO) ca mrbxHEM na
ChICHCTBAT HAa MOTPEOUTENUTE NPU TOJaBaHe Ha JOKYMEHTH 4Ype3 OCHTYpsiBaHE Ha
o61a nHpopmaIus U yKazaHus.

BBTPEIIHA KOPECTOH/ICHIINS — BCHYKH CIY)KEOHH MHCMa, CTAHOBHIIA, JOKJIAIHU TN
JIPYTH BBTPEIIHH JOKYMEHTH BBTPE B AJIMHHHCTPATHBHUTE 3BCHA CE H3TOTBAT U
peructpupar nm4yHo. HacouBar ce 1o cwoTBeTHHs ciyxuren upe3 ANC xato
NPUKAYeH WIM CKaHUpaH (aill OT CIyKWTENs, M3TOTBHJ JOKyMEHTa. BbTpemrHu
nUCMa OT €JHO aJMHHHCTPATHUBHO 3BEHO N0 JIPYrO C€ MOJIMUCBAT M OT PECOPHUS
PBKOBOIMTEIN IO ChIATa MPOIeaypa U C€ HACOYBAT KbM JIMIIETO MO KOMIETEHTHOCT.
Chyxurenar, crapTupajl BBTPEIIHUS JITOKYMEHT CJIEeOu 3a JBH)KCHHETO My W
MPUKIIOYBA 3aj7[adaTa Clie]l U3IIBJIHEHUETO B CPOK ¢ OelexkKa Mo MPHUKIIOYBAHE H
kinacupane B AUC;

pe3yATaThT OT M3IBIHCHUETO Ha MCKAHUATA 32 MPEJOCTaBsHE HA JOKYMEHTH, KOIHS
OT TOKYMEHTH W CIpPaBKH, ChC CHOTBETHOTO OCHOBAHHE 3a TOBa, CE W3IMpamaT o0
MOWMCKAJIOTO JIMIE C TOIIHC CaMO Ha JUTHKHOCTHOTO JIMIE, HW3IIBJIHUTEN 10
npernuckaTa. MickaHusTa 3a mpeIoCcTaBsiHe Ha JJOKYMEHTH cTaBa ¢ otoenszBane B ANC
OT KOTO M KaKBO € IMOWMCKAaHO, CPOK 3a MpEACTaBsSHE, KAKTO M MPUKIIOYBAHETO U B
ANC c Genexka 10 U3IIBIHEHUETO;

cyxuten ot LlenTspa 3a anmuancTpatuBHO o0ctyxBane (LIAO) He Moxe 1a oTKaxe
Ja TpueMe TOKYMEHTH IOpaadl HEChOTBETCTBHE C W3HMCKBAHHATA. TOH  HM3pHUYHO
IpeaynpexiaBa MoAaBaliis T'M 3a MOCIEAWIUTE OT HEW3NpPABHHUTE IOKYMEHTH, 3a
CpOKa 3a TAXHOTO OTCTPaHsSBaHE KaKTO H, Y€ JI0 HEOTCTPAHSIBAHE HA HETOYHOCTHUTE TI0
aJIMUHUCTpATHBHATA TPENUCKa HAMa Ja ObJie OChIIECTBABaHA Ipolenypa. OTpassiBa
ce B AVIC u 3aniChT ce MPUKIIIOYBA /IO HACTHIIBAHE HA HOBU OOCTOSITEIICTBA.



(3) OGmu npaBma.

1.

10

11.

12

13.

IIpU NpUEMaHe Ha BXOJAlIaTa IOIla CIY)KUTEIUTE OT PEerucTparypara ca JIbKHH Ja
IIpOBEpsIBAT TOYHOCTTAa Ha ajJpeca Ha JIOCTaBKaTa; CBHCTOSHUETO Ha IUIMKOBETE;
KOMILJIEKTHOCTTa Ha JOKYMEHTHTE, ChbIbpKallu ce B mparkarta. [lpu 3alensizana
HEpEeHOCT clieiBa He3a0aBHO J1a ce ce3upa MpeKus: PbKOBOUTEIL;

HENPAaBWIIHO aJ[peCUpaHy JI0CTaBEHH MPATKU C€ BPbLIAT Hepa3leyaTaH!u Ha MOJaTeNs;
Hepas3leyaTaHu ce MpefaBaT Ha MoIydaTess nucMa, TOKyMEHTH U IPATKU aipecupaHu
JUYHO 7O JIMLETO, KaTo NpU CbMHEHHE 3a ChIbP’KAHUETO Ha MpaTkKara, chliaTa ce
IIPOBEPsIBA OT OXpaHaTa;

KOraTo aJipechT Ha OTIPABUTENS € MOCOYEH caMO BBPXY IUIMKA U KOTATO MEXIY
Jatara BbpXy KJIEHMOTO M JaraTa Ha MOJIydaBaHe U 3aBeXJaHe B JIEJOBOJICTBOTO MMa
CBIIIECTBEHA pa3juKa (Haj MmeT pabOTHU JHU), INIMKOBETE CE 3ama3BaT M Ce Mpuiaratr
KbM OCHOBHHSI IOKYMEHT;

MIPU30BKHU, MMOKAHU 3a JOOPOBOJHO M3I'BJIHEHUE, U3ITBIHUTEIHHU JMCTOBE, IIOKaHH 3a
MPUCHEINHSIBAHE HA B3UCKATENIM, CHOOILIEHHS OT YaCTHU U JbpPXKABHU ChACOHU
U3IBJIHUTENH, CE IPUEMaT U IpelaBaT He3a0aBHO MO0 KOMIIETEHTHOCT.

HE MoJJIeKaT Ha PErucTpalus NepUoIMYHH U3JaHusl, TOKaHHU, GaKkTypH, JOKYMEHTH C
oenexka “muyHo” u aAp. ChIIUTe Ce mMpeaaBat He3abaBHO MO MPEIHA3HAYCHHE;
AHOHMMHHU JOKYMEHTH IOJJIekKaT Ha PEerucTpauus, Ho He ce oOpa3yBa MPOU3BOJICTBO
MOTSX;

BCUYKU OCTAHAJH JOKyMEHTHU ce peructpupat B AUC;

B AUC ce peructpupaT BCUYKHM 3amnoBequ, u3fgaBaHu ot Kmera Ha oOmmHara c
OTpeJieNieHUs] perucTpalMoHeH UHAEKC criopea BenomcTBeHaTta HOMEHKIIATypa, KaTo
3aIBJDKUTENIHO C€ OTpa3siBa uHGopMauus 3a AIBKHOCTHUTE JIMIA, W3TOTBHIIH,
ChIJIacyBajM 3allOBEATa U YIPAXKHSABALM KOHTPOJ IO u3mbiHeHHeTo. OTpassaBa ce u
Janyd W3AaJieHa 3aloBe]l OTMEHS WIM U3MeHs Jpyra/m 3anoBen/u. Kontpos mno
U3IBJIHEHUETO Ha 3allOBEIUTE, BH3JI0XKEHH 3a U3IbJIHEHHE Ha 3aM.-kMeT u Cekperap
ce ympaxHsaBa Ju4yHO OoT Kwmera. KoHTpon mno u3nmbiIHEHHETO Ha 3aloOBENUTE,
BB3JI0)KEHU Ha JIPYT'U CIY’KUTEJH, CE OCBUIECTBSIBA OT PECOPHUS PHKOBOIUTEN.

peabT 3a BphbUBaHE Ha BCSKA 3allOBE] CTaBa, KaTo mbpBo ce peructpupa B AUC u ce
HAcou4Ba KbM OTIOBOPHUTE CIY)KUTEJIU IO U3MBIHEHUETO, KAaKTO U 10 W3TOTBWINS U
cbriacyBaius 3amnosenra. Ha 3amHTepecoBaHuTe JuIa U3BBbH OOLIMHA 3allOBEATa Ce
BpBUBa C MUCMO, IPUJIPYKEHO ¢ 0OOpaTHA pa3MUCKa.

MPOTOKOJIM OT MPOBEJEHH 3acelaHus, ChBEUIAHUS, KOHCYITALUU, OTJIEAH M Jp.
MoJ00HM JTOKYMEHTH Ha KOMHCHHU, Ha3HAYeHH Cbe 3anoBeq Ha Kmera Ha oOuiunara,
3aIBJDKUTENIHO CE€ MPENOCTaBIT OT MU3TOTBWIUS TH CIYXUTENl (MPOTOKOIYMK) B
perucrparypara 3a CKaHUpaHe U IPUKaYBaHE KbM ChOTBETHATA 3aIlOBE].
peructpupane Ha jorosopu B AUC ce u3BbplIBa ¢ perucTpaliiOHEH UHIEKC CIIOpeN
BenomcrtBenara HomeHkiatypa u ce omnucBar B AWC, ceriacHo VYkazaHus 10
3aBexkaHeTo Ha jorooputre B AMC. Exzemmiisip oT BCeKH JOTOBOp, IMPENBH]
IpeaMera My, Ce Haco4Ba JI0 CbOTBETHATA JTUPEKIIMSL.

3anoBe/1 32 KOMaHUPOBKa Ce MOMbJIBA B €UH ek3eMIunsip. Cies Kkato e mojnucasa ot
Kwmera Ha oOmumHara u nojmneyaraHa, ce npejiasa B J€I0BoJCTBOTO. [locTaBs ce usx.
Ne u nata, onucBa ce nmoapoOHO u ce peructpupa B AVC ¢ perucTpaiioHeH WHIEKC



cope BemoMcTBeHaTa HOMEHKJIATypa. XapTHCH HOCHTENl HE OCTaBa B
JIETI0BOJICTBOTO.

14. Cnen mocraBeHa PE30JIIONMS Ha BXOIAMMTE MOKyMEeHTH oT Kmera Ha oOmiuHara,

ciyxuten  HacouBa JokymeHTa B AWMC KbM OTrOBOpHMSI WM OTTOBOPHHUTE
CIyKUTEIM M OTpa3siBa Tekcra Ha pesomouusara. Ciex ToOBa HECKAHUPAHUTE
JOKYMEHTH C€ IpeJaBaT Ha [JEJIOBOIMTENSA 3a PA3NpPElCIIIHE N0 CHOTBETHHUTE
CILY’)KHTEJIU B ONIPEACICHUTE 3a LIeJITa MECTA.

(4) WMsxomsamata KOpPECHMOHACHIUS 1O UWHCTUTYHIMH ce mnoamucBa oT Kwmer wmm
YI'bJIHOMOIIEHO OT HETO JIUIIE.

Yn.9. (1) Texyma obpaboTKa.

1.

3.

B AUC ce cw3maBa, moaappka M akTyain3upa HEIusIT WHPOPMalMOHEH MacHB Ha
PETHCTPUPAHUTE TPENMUCKHA. VI3rOTBEHHTE BBTPEIIHW, MEXKIUHHH CBBP3aHU
JOKYMEHTH 3aJIJDKUTEITHO C€ MPUKPENAT KaTo NpHuKadeH (aia KbM ChOTBETHUS
BXOJSIII HOMEP B aIMHUHHCTpAaTHBHO-MH(poOpMammoHHata cuctema. CrpaBka 3a
JMBIDKCHUETO HA PETUCTPUPAHUTE JTOKYMEHTH U CPOKOBETE 3a HM3IIBIHCHHUETO UM CE
M3BBPIIBA 0 HEOOXOAMMOCT U CIIE]] pa3NopeKIaHe Ha TIPEKUS PHKOBOIUTEIL.

¢ AUC, ce momapprka HEIUAT T0KyMEHT0000poT. Cay)KUTEIUTe Ha pa3InyHU HUBA B
aIMUHUCTpAIUATA, CBIJIACHO TSAXHATA KOMIIETEHTHOCT Ca 3aIbJDKCHH CaMU Ja
M3BBPIIBAT JOMBJIHUTEIIHO PETHUCTPUpPAHE HA TOPOJACHUTE IMPU H3IMBIHEHUETO Ha
3a/1auynTe, HOBH 33J1a4¥ U JIOKYMEHTH IO MPENMUCKATa U OTYUTAT M3IIBJIHCHUETO ChC
CHOTBETHUTE OCIICIKKH.

CIIYKUTENAT, 00paboTWI JOKyMEHTHTE 10 T.2, TH HacouBa KbM CIEIBaIIUs
m3nwsHATENSA/ M upe3 AUC.

(2) Ilpenn m3BexkIaHe HA JOKYMEHTUTE CE€ M3BBHPIIBA CIEAHATA 3abJDKUTEIIHA MPOBEpPKA U
JNENHOCTH:

1.
2.

HaJIMIIE JIM Ca BCUUKU aTpUOyTH 10 0(pOpMSIHE HA U3XO SN TIOKYMEHT;
HaJIMIIE JIU Ca HEOOXOIUMUTE MPUIIOKEHHUS KbM OCHOBHHUS IOKYMEHT;

(3) U3BexgaHe Ha JOKYMEHTHTE.

1.

B cnyqaﬁ, ye HE ca W3NBIHEHH HSIKOM OT MOCOYEHUTE B al. 2 HN3UCKBaHU,
JOKYMEHTBT HE ce mpremMa 3a 00paboTKa B AEJIOBOJCTBOTO U CE BPbIIlA 32 KOPUTHUPAHE
WX JOIThJIBAHE.

otpassiBane B AVC u nocraBsiHe Ha M3XOJAL] HOMEp U JlaTa, KaTo MpHU HaJIW4YUe Ha
BXOJdAIl HOMEP Ha HWHHUOUHPAIOWA AOOKYMCHT, H3XOIAIIUAT HOMEP CC€ CBBP3Ba C
BXOOAIIINA,

BCHUYKH U3XOOAIIU JOKYMCHTH, BEAHO C IIPHUJIOKCHUATA CE CKaHUPAT B ANC.
U3BE/ICHUTE JOKYMEHTH C€ MTOCTABSAT B IJIUKOBE, aJpecupar ce U ce eKCIeaupar.
LsIaTa U3X0 1A KOPECIOHIEHIUS C€ OTIMCBA OT KypHep, WM 3aMEeCTBalll CIIYKUTE,
10 HOMCpaTa Ha BCUYKU OOMKHOBEHU U MMpernopbYaH CKCICApPaHn IMMcCMa U IIpaTKu
3a ChOTBETHATA JATa;

pu HEOOXOJAUMOCT JOKYMEHTHT Ja ObJe MOJIy4YeH 4Ype3 MpernopbyuaHa Iolla HIN
KypUepcka yciayra, ce MpaBU YTOYHEHHE 3a HEOOXOJUMOCTTa U CHOTBETHO Ce€
eKcreanpa;



(4) Korato B AOKyMEHTa, B PE30JIIOIUATA WM HOPMAaTHBHO HE € OMpPENETCH CPOKBT 3a
HU3I'BJIHCHUC, MPOUSTUYAIIMTC OT JOKYMCHTA 3aJadu Tp$[6Ba Ja 6’I)JIaT U3IIBJIHEHHU B
CEJIEM/IHEBEH CPOK.

(5) Korato cpokbT € omnpeneseH B JHU W HE € (PuKcupaHa KpaifHaTa JaTa 3a M3IbIHEHUE,
CPOKBT CC HM3YMUCIISIBA B KAJICHAAPHU JHHU MW 3alo4Ba a TEUYC OT IIbPBHUA ACH CJICA ACHA, B
KOHUTO NOKYMEHTBT € pe3ojiupad. CpoKbT M3THYa B MOCIEIHUS MY JEH /BKiItouuTenHo/. B
cnyqaﬁ, Y€ CpPOKBT M3TH4Ya B HCIIPUCHCTBCH ACH, TO3HW ACH HC CC 6pOI/I, a U3THh4Ya B II'bPBUMA
MIPUCHCTBEH JIEH ClIe/] HETO.

(6) lokyMEHTHT ce HacOYBAa KbM OTTOBAPSIIUSA 32 M3I'BJIHEHHETO B JICHS HA PE30JIMPAHETO,
unu Hak-kbcHO 70 12.00 4. Ha cnmexBamus paboteH neH. [Ipum mo-KbCHO mMpenaBaHe Ha
JOKYMEHTA JI0 OTrOBapsIlUs 3a U3II'BIHEHUETO, TOBAa c€ 0TOENsA3Ba B JE0BOIHATA IIporpama
" CC OIIKMCBA IMpHU4YHHAaTa.

(7) Koraro c pesomonmsaTa ca ONPENETICHH HIKOIKO W3IMBIHUTEIM 10 OOBBp3aHa
KOMIIETEHTHOCT, BOJICIl OPTraHM3aTOp U KOHTPOJHUpAIl HW3MBIHEHHETO B CPOK €
JUTBKHOCTHOTO JIUIIE, TIOCOYEHO Ha ITbPBO MSCTO.

(8) OTroBOp®HT, CHIIIACYBaH C BCUYKH, OTIPEICIICHU B PE30JIIOIUATA CIIY)KHTEIH, Ce TIOIIHICBA
OT KMeTa Ha o0IrHaTa.

Paspean 111
OCHOBHU U3UCKBAHUA 11O OPTAHU3ALIUA HA APXUBUPAHE
Yn.10. 3ana3BaHe U apXUBUPAHE HA TIOKYMEHTHUTE.
(1) deitnocTTa 110 3arma3BaHe Ha JOKYMEHTHTE B apXUB 00XBalia:

1. mpuemaHe Ha Ciy)KeOHM OKYMEHTH 3a HAy4yHO-T€XHHMUYecKa oOpabOTKa M TEKyILO
ChXpaHCHHUE;

2. Cb3JaBaHC U MOAABPKAHC HA HOPMATUBHO OIIPEACIICHUA CIIPABOYCH allapar,

3. HU3BBPIIBAHEC HA CIPAaBKW MW 3aBCPSABAHC HA KOIIMA OT JOKYMCHTU CbhbXpaHsIBAaHU B
apxuBa Ha OOIIMHATA;

4. y4acTuC B CKCIICPTHU3A MO0 HCHHOCTTA HA JOKYMCHTUTC U IPEAABAHCTO UM B ABPIKABCH
apxuB.

(2) Konust oT 1OKyMEHTUTE Ha OOIIMHATA C€ 3aBEPsBAT CaMO aKO ca HaIpaBEHU OT OPUTHUHAI
OT JIBKHOCTHO JMIle. EleMeHTHTe Ha 3aBepKaTa ca: HAaMMEHOBAHME Ha CTPYKTypHATa 4acr,
uMe U GpamMuIus Ha CIyxutens, “BspHo ¢ opurunana”, nara u nevar, KOMTO 10 Bb3MOXHOCT
Ja He 3acsra Tekcra. Komms oT JOKYMEHTH 3a MpEICTaBsHE B Chla WIM NPOKypaTypara,
KOUTO HE ca MPEJCTaBeHH B OpUTHHAJ B OOIIMHATA, CE 3aBEpsABAT ,,BSIpHO C MPEACTaBEHOTO B
obmuHa bpycapmu komume®, uMe W (aMmIMag Ha CIYXHUTENs, JaTa W IedaT, KOWTO M0
BB3MOKHOCT JIa HE 3acAra TeKCTa.

(3) IlpukiroyeHuTe AOKYMEHTH U TMPENUCKH CE€ KOMIUIEKTOBAT M 3amas3BaT CbhIJIACHO
Homenknarypa Ha aenaTta cbC CpOKOBE 3a ChXpaHEHHE B OOILMHATA.

(4) TexymoTo W apxXWBHO 3ama3BaHe Ha CIy)KeOHAaTa MOKYMEHTAllUs C€ OCBIIECTBABA C
MPUEMHO-NIPECAABATCIIHU MPOTOKOJM B APXMBHUTC IMOMCIICHWA Ha AAMHUHUCTpaluATa 4Ype3
KJIACHpaHe B ChOTBETCTBHE C HOMEHKIIATypa Ha Jienara.



(5) 3amoBenu, OOTOBOPH, PEIICHUSA, PA3PEUIUTEIHUA, MPOTOKOJIA M JAp. MOJOOHU, KOUTO ca
HOCHUTENIM Ha COOCTBEHA, CAMOCTOSITETHA UHPOpMALIMs, C€ MOAPEXKAAT MO BB3XOIAIL pes Ha
HOMCPHUPAHETO UM 3a BCIKa KaJICHAapHA roanHa CbC CbOTBCTHUA UH/CKC.

(6) CiyxebHata AOKyMEHTAIlMsl W TPUKIIOYCHUTE Jejla B OOIMMHATA CE ChXpaHsABAT IO
TUPEKINU, OTACIN U aJMUHUCTPATUBHYU 3B€HA, ChriacHo HoMmeHkaTypa Ha nenara.

(7) Ilpn moAroTOBKA HA TOKYMEHTHUTE 3a IPEJAaBAHE B aPXMUB J1a CE CIA3BAT Pa3NOPEKIAHUATA
Ha 3akoHa 3a HauuoHaynHus apxuseH ¢ouna /3HAD/ u Hapenbara 3a pena 3a opraHu3upaHeTo,
00paboTBaHETO, EKCIepPTU3aTa, CBHXPAHABAHETO M W3IOJI3BAHETO HAa JOKyMEHTUTE B
YUPCKACHCKUTE apXUBU HAa IbPKABHUTC U 06HII/IHCKI/ITC HHCTHUTYLHWH.

Pa3zpgen IV
U3IOJ3BAHE U ITABEHE HA TIEYATHU

Ya.11. (1) Ilevature B O6mmna bpycapiu ce u3noJ3Bat u chxpansBat criopen Hapendara 3a
oOmMmeHa Ha JAOKYMCHTHU B aJIMUHHUCTpaALUATA, BLTpGHIHI/I IMpaBuJia 3a CbXPaHCHUEC U MMa3CHC Ha
MMEYaTUTC U JAp. aKTyaJIHU CbOTHOCHUMU HOPMAaTUBHU JOKYMCHTH.

Pazpena V
OCHOBHU U3UCKBAHUS KBM CIAYXKUTEJIUTE

Yn.12. PpKOBOIUTENUTE U CIIY’KUTEIIUTE Ca JUTHKHU J1a TIO3HABAT M CIa3BaT pa3nopeaonTe Ha
HacrosuTe BrTpemnn npaswmia, HapenbaTa 3a oOMeHa Ha TOKYMEHTH B aIMUHHUCTPAIIUATA,
3akoHa 3a HalMOHANHUS apxuBeH (OHJ U JAp. AaKTyalHHM CBHOTHOCUMHU HOPMAaTHBHU
JTOKYMEHTH.

Yn.13. PpkoBoguTeNnnTe, KbM KOUTO Ca HACOYEHM IIOJUICKANIUTE HA PE30JIUPAHE BXOISAIIN
AOKYMCHTH, Ca JIBXXHHU Aa I' pE30JIMpaT B ACHA HaA IMMOJIYYaBaHETO M. HpI/I TAXHO OTCHCTBUEC
CBIIUTE CE€ PE30JUPAT OT 3aMECTBAIMS T'M CIYXXUTEN, KOWTO 3aJAbJDKUTEIHO JOKIAABAa HA
PECOPHUA PBKOBOAWUTEI IPU 3aBPBINAHCTO MY 3a NOCTBIHIINTE IMPEIIMCKU, JOKYMCHTH U JP.
BBIIPOCH IO KOMIICTCHTHOCT.

Yn.14. B pezosronusita ce ONMpeaesis U3IMBIHUTENAT, 3a7adara, CpOKbT, JaTaTa Ha KOATO €
IIOCTABCHA U ITIOAIINC HAa CbOTBCTHUS p”I)KOBOI[I/ITeJ'I.

Yn.15. 3a npaBMIIHOTO MPOTHYAHE HA JAEWHOCTTA IO JOKYMEHTOOOOpOTa — €JIEKTPOHEH U
XapTUCH, PbKOBOJUTCIIMNTC HA CTPYKTYPHHU 3BCHA Ca IJIBXKHU!

1. 1a ciensT 3a cma3BaHETO HA HACTOALIUTE MpaBuiIa OT MOJUYUHEHUTE UM JIUIA;

2. na pa3mpenensAT W KOHTPOJMPAT HU3IMBIHEHWETO Ha 3aJa4uTe MPOU3TUYAIIU OT
PETUCTPUPAHUTE TOKYMEHTH, KATO OCUTYPAT CBOEBPEMEHHOTO UM OTYUTAHE;

3. B ciydail Ha OTCHCTBUS JIa C€ OMPEIEIAT 3aMEeCTHHULIM upe3 peructpupane B AUC;

4. na moACHUTYpPST B3aUMO3aMEHSIEMOCT Ha CIY)KUTEIIUTE, 3a YUATO JECHHOCT OTTOBAPST U
CJIEJAT 32 HOPMAJIHOTO MPOTUYAHE Ha JEMHOCTTA;

5. [51a M3UCKBAT OT CIY)KUTEIUTE CHU MPU HAIlyCKaHE OT JUIBKHOCT Jia IpeAaBar 1o OIKC C
MIPOTOKOJI HAaMMpaliara ce B TAX CiIy)keOHa JOKyMEHTalus, I[e4aTH U 3aBelieH
WHBEHTAp Ha MPEKHs CH PHKOBOIUTEN WX APYTO U3PUUHO TTOCOUYEHO CITY>KEOHO JIHIIE;



6.

7.

IIpY IIPE/IaBaHe Ha MPENHUCKUTE 3a TEKYIIO CbXpPaHEHUE Ja MPOBEPSBAT U KOHTPOJIUPAT
L[EJIOCTTa HA JOKYMEHTAIUATA;

IIPU OTCHCTBUE HA CIYKUTEJs, HA KOTOTO € Bb3JIOJKEHA 3aJadaTa nopaau 0oJiecT win
OTIIYCK 3a IOB€YE OT MeT pabOTHU JHH, MPEKUAT PHKOBOJIUTEN MOXKE /1a MIPEHACOUYH
HEOTJIOKHHTE 33JJa4U KbM JPYT CIIYKUTEIL.

IIPU PEOBHU I'OJIUIIHU OTITYCKHU, IPEKUAT PhKOBOJUTEI C€ ChbOOpa3siBa CbC CPOKOBETE
3a U3IIBJIHCHHUE HA 33Ja4WTE, a CIYKUTENAT CIEIBA J1a MPUKIIOYM BB3JIOKCHUTE MY
3aJla4M, CBBP3aHU ChC CIIa3BAHETO HA CPOKOBE, IPEIU U3IU3aHE B OTIYCK.

Yn.16. 3a mpaBUIHO NpUEMaHE, PETUCTpUpaHEe M JABWXKEHHE Ha JOKYMEHTUTE BCHUYKH

CIIYXKHUTCIIN Ca NJIBXKXHU:

1.

2.

Jla IpueMar | mpejaBaT cly>keOHaTta JoKyMeHTarus camo ciep peructpainus B AVC,
T.€. 1a He pabotsr ¢ Hepeructpupanu B AUC noxkymeHTy;

na BpBIIAT He3a0aBHO B pETHCTparTypara IOTPEIIHO HAaco4YeHa W HE OIMCaHa
ciy:ke0Ha TIOKyMEHTAallUs;

Ja TIPUKPEIAT KaTo MpuKadeH (aili KbM CHOTBETHUS HOMEP B aJMHUHUCTPATHBHO-
nHpopmanmonnara cuctema /AWC/ BCHUYKM BXOIAIIW, H3XOMSIINA, BBHTPEIIHH,
MEXIUHHU JOKYMEHTH BEIHO C MPUJIOKCHUSITA,

Ja ChIVIACYBAT 3aIBJDKUTEITHO C TIOANKWC Ha IOPUCKOHCYIT/IOPUCT TPOEKTH 3a
HOPMAaTUBHU AaKTOBE, JOTOBOPH, 3alOBEAM M OTIFOBOPU HA CHUTHAIHW, XKAIOW W
MIPEATIOKEHUS.

a4 CBCTaBAT W3XOMAIINTE JOKYMEHTH B TOJKOBA €K3eMIUIIpa KOJKOTO ca
MOJyJyaTeIuTe IUTIOC €JWH 3a apXMBUPAHE KbM CHOTBETHOTO 3BEHO, HW3TOTBHUJIO
0TroBOpA.

SAK/IIOYUTEJIHU PA3SIIOPEIBU

§1. Hacrostiute BpTpeLIHN IpaBuiia ca pa3paboTeHu Ha ocHoBaHMe 4i.2, an.l ot Hapenbara

3a 0OMEH Ha JOKYMCHTHU B aAMHUHUCTpALUATA.

§2. Hacrosmure BBTpEIIHM TMpaBWiia C€ aKTyaJlu3UpaT MpU BCAKO H3MEHEHHE Ha
HOpPMaTuMBHaTa ypenoda, peryiaupania aJMHUHHCTpaTHUBHaTa JEWHOCT U €JIEKTPOHHOTO
YIPaBJICHUE B aIMUHUACTPALUATA.

§3. HoBonoctremunure ciyxutenure B OOmmHa bpycapiu ce 3amo3HaBaT C HACTOSIINTE
MpaBHJiIa, KaTO TOBA C€ YAOCTOBEPsIBa ¢ OANKCBaHe Ha Jlexiapanus 3a HHPOPMHUPAHOCT.

§4. HacrosmuTe mpaBmiia ca YTBBPACHH ChC 3amoBea Ha kmeTta Ha OOmmHa bpycapiu Ne
PJ1-02-09-80 ot 27.03.2020r. 1 BIM3aT B CWJIA OT JJaTaTa Ha yITBbPKIABAHETO M.



